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GRADUATE PROGRAMSIN ENGLISH

The Department of English at Washington State Usityeoffers graduate programs leading to
the degrees of Master of Arts (M.A.) and DoctoPailosophy (Ph.D.). Providing opportunities
for diverse coursework and extensive pedagogiaalitrg, these programs emphasize
interpretive and critical thinking, breadth of dmary preparation, grounding in current theory
and methodology, and respect for the value of plelfperspectives. Students may elect to
concentrate either on literary study (British, Aman, and postcolonial Anglophone literatures)
or on rhetoric and composition. The English Daparit also participates in Washington State’s
interdisciplinary American Studies program, whidfecs opportunities for M.A. and Ph.D.
students to take specialized seminars in Ameri¢adi&s.

All students admitted to the various M.A. and Phpiagrams will have been carefully selected
from pools of applicants. They are expected tspaitheir degree programs with success and to
earn the M.A. degree in two years and the Ph.Bbun The final oral examination — the
culmination of all degree programs — is understimoloe a conversation among colleagues, a
forum in which the candidate discusses his or kar scholarly goals and asks questions as well
as answering them. The intent is that it serve &elcome into the profession of English

studies.

General Program Requirements

. Unless specifically exempted, all entering gradsateents will enroll in ENGL 512
(Introduction to Graduate Study). All enteringdguats who hold Teaching
Assistantships will also enroll in ENGL 501 (Semimathe Teaching of Writing);
exceptions to this rule must be approved by thedar of Composition. For
descriptions of these two courses, see the selninahure prepared each semester.

. Candidates for all graduate degrees are normailyired to take three credits of ENGL
598 (Teaching Apprenticeship); usually these csedlieé acquired during a student’s first
three semesters in the program. (For details dagpENGL 598, see the seminar
schedule prepared each semester.) Upon evideraceasididate’s satisfactory prior
experience in public school or college teaching,@irector of Graduate Study may
waive this requirement.

. In all graduate programs requiring comprehensiviéewr or oral examinations, students
who fail may petition the Graduate Studies Comraitteretake the examination. If
permission is granted, the student will be advidethe maximum and minimum interval
permitted between the original and the second exBwo calendar years is the usual
maximum interval. Normally an examination may hettaken a third time.

. All graduate students should be aware that examimaand graded coursework are
regarded as separate and independent evaluatieasloicandidate. (Examinations are
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not intended as reviews of coursework: their puepmsd scope are described below for
individual programs.) The English Department facid nonetheless committed — either
in the design of courses or through recommendetings which supplement specific
requirements — to providing students with guidaindhe task of integrating the
specialized contents of seminars into the broaoletexts and perspectives demanded by
examinations in the various programs.

Every graduate student is required to submit aratgetlC.V. to the Director of Graduate
Studies at the beginning of each Spring Semestefefjably no later than January 10).
The purpose of this submission is to allow the DG&ssemble an annual report
concerning graduate student progress and accommish Updated C.V.s should, at the
minimum, provide the following information: any denence papers presented up
through December 31 of the previous calendar yglacpurses taught at WSU or
elsewhere during the previous year; any booksyssagticles, book chapters, or book
reviews published by the student, with dates ofipation; any books, essays, articles,
book chapters, or book reviews accepted for putdingbut still forthcoming); any
books, essays, articles, book chapters, or bookwswsubmitted for publication; any
grants or fellowships received by the student, wites and dates; any prizes or awards
received by the students, with titles and dates;aary other academic accomplishments.

Graduate students must earn a 3.00 grade poiraga/€GPA) for all course work
(including all courses listed on the Program ofd$tand other graduate upper- and
lower-division courses). No work of “C” grade omler may be dropped from a program,
nor can a course be repeated for a higher grdte ffnal grade is “C” or higher. Any
course listed on the Program of Study in whichaagrof “C-,” “D,” or “F” is earned

must be repeated.

A graduate student who fails to maintain a cumwéa@GPA of 3.00 or higher for all
course work subsequent to admission to the WSUuatadSchool will be dropped from
the University. A student who is dropped may berpieed to re-enroll if the chair of the
department makes a special recommendation witbhdheurrence of the Dean of the
Graduate School.

Final exams, both for M.A. and Ph.D. candidatesy M@T be scheduled during “Dead
Week” (i.e., the week prior to Exam Week); thigig/SU Graduate School Policy.
Make sure, therefore, to schedule final exgmsr to Dead Week. Preliminary exams,
on the other hand (e.g., the Ph.D. “Oral” exam)y mascheduled during Dead Week.

As of Fall 2006, all graduate students are requivashdergo training on the responsible
conduct of research. This is a web-based traimadule, available online at
myResearch.wsu.ediStudents are encouraged to complete this tigamiodule as
expeditiously as possible; they will not be eligilibr a TA or RA until they have
completed it. All Personnel Action Forms (PAFs)snmclude the date on which the
training was completed.




As of Fall 2008, all theses and dissertations rhastubmitted in digital (.pdf) format
according to the WSU Graduate School’s digital fattmg guidelines. Paper copies of
theses and dissertations will no longer be acceptiivever, students will still be
required to submit a 100% cotton paper copy otitleepage, the signed signature page,
and the abstract page; this will accompany thealigubmission of the document. For
more information, settp://www.gradsch.wsu.edu/current-students/formus#gree.html

Graduate students are required to pay their $50cagipn-for-degree fee (plus $75
microfilming fee for Ph.D. students) at the Caski@ffice or by telephone (509-335-
2018)beforesubmitting their Application for Degree form teetkeraduate School. A
copy of the receipt should be presented when stibmihe application.

Graduate students are also strongly encourageahplete Sexual Harassment training.
An online training module is available at the fallag site:
www.http://training.newmedialearning.com/psh/wasiimstateu/choice.htm

A note on auditing courses: Graduate students Wdu ® audit a course must have prior
approval from the instructor of the course and ftbeir thesis or dissertation advisor.
Official recording of an audit on a transcript reqa the instructor’s signature on an audit
card (available from the Registrar’s Office), adl\ae a discussion with the instructor
regarding any specific expectations or requirememntslfill the audit. Minimum
requirements may include attendance at select olagkes and course readings for
participation in class discussions. No universigdit will be granted for auditing
courses, nor may students apply for or take spegmhinations for university credit in
courses which they have audited. Students widloiragidit, or to change from credit to
audit, must pay the appropriate fee and submisidpeed audit card to the Registrar’s
Office before the end of the fourth week of instime in the semester. An enrollment
change from audit to credit is limited to the fits weeks of the semester. A maximum
of two audits is allowed for any particular semesteterm.

Residency Requirements and Completion of Programs

The M.A. residence requirement is one academic (yea semesters); three summer
sessions are regarded as the equivalent of onemtagear. Practical experience
indicates that only highly qualified persons witlodd backgrounds in undergraduate
study and strong foreign language preparation gpaa to complete study and
examinations in exactly two semesters. StudertrgpTeaching Assistantships are
expected to enroll in 18 credits per semesterfitpise includes 6-9 hours of graded
coursework, internships, independent study, anch@xation or thesis preparation hours.
Between 30 and 34 graded credit hours are expédépending on the specific program
requirements); a maximum of six of these may besteared from another institution.
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The Ph.D. residence requirement is three yearsnoetye granting of the baccalaureate
degree, of which at least two years must be spaisumg coursework at Washington
State University. Again, the fulfilment of indowal program requirements may demand
additional time. Students holding Teaching Assitthips are expected to enroll in 18
credit hours per semester. Summer study may shthréetime span, but the full-time
student will normally need two and a half or thyears to complete coursework and
examinations, following by another year or year arlf to write the dissertation. Most
students will complete the degree in four yeansasit-M.A. study.

All M.A. and Ph.D. students who hold Teaching Assisshipanustestablish residency
in the state of Washington anmhintainsuch residency for the full duration of their T.A.
appointments. Failure to do so may mean that thgion waivers will be suspended by
the WSU Graduate School.



2. MASTER OF ARTSIN ENGLISH
Master of Artsin English (Literature Emphasis)

This broad program provides a solid foundationni@re specialized doctoral study in English or
American literature, American studies, comparalitezature, or postcolonial anglophone
literatures, as well as for professional traininguch areas as law, information technology,
divinity, journalism, and business. Students pugan M.A. in literature may choose either to
write a thesis or to prepare a final portfolio.

Il. Program and Course Requirements (30-38 credit hours

A. Candidates may choose either a thesis or a noistfpestfolio) program. The
thesis program requires a minimum of 24 semestershaf graded courses work.
At least 21 hours will normally be taken in 500deseminars in English; no
more than 3 hours of non-graduate coursework (886-400-level courses) may
be included. Preparation of the thesis will reguait least 4 hours of ENGL 700,
under the direction of a faculty member servinghaschair of the advisory
committee. (At the end of the second semestdreoptogram, the student will
choose a committee of three faculty members taesemthis committee.) Early
in the third semester, the student must submibgr@m of Study to the WSU
Graduate School; the English Department’s Acadéloiardinator normally helps
students prepare these forms.

Candidates must demonstrate competence in atdeagbreign language (see
Foreign Language Proficiency Requirements) befooegeding to the submission
and defense of the thesis. Students holding Tegdkssistantships are also
required to take 3 credits of ENGL 598 (normallgrédit during each of their

first three semesters), as well as 1 credit of ENGQ during each of their four
semesters of employment.

B. The portfolio (non-thesis) program requires atti@ashours of graded
coursework. At least 24 of these hours will nofgnbe taken in the 500-level
series of seminars; no more than 3 hours on natigta coursework (300- and
400-level courses) may be included. Students edastenroll in at least 4 hours
of ENGL 702.

Candidates must demonstrate competence in atdeagbreign language (see
Foreign Language Proficiency Requirements) befooegeding to the preparation
and defense of the portfolio. Students holdingche®y Assistantships are
required to take 3 credits of ENGL 598 (normallgrédit during each of their

first three semesters), as well as 1 credit of ENGQ during each of their four
semesters of employment.



In the non-thesis program, students are requiradionit a portfolio of
professional writing. At the end of the second sster of the program, the
student will choose a group of three or four facatembers to serve as the
advisory committee; one of these faculty membelsb&idesignated by the
student as the committee chair. During the themaster, the student must
submit a Program of Study to the WSU Graduate Sqisee the Academic
Coordinator for help with this). During the fourid final semester, the student
will provide a copy of the revised portfolio to theembers of his or her advisory
committee. Under the guidance of the chair of teimmittee, the faculty
members will work with the student to develop, eraéé, and approve a
professional portfolio. Once the portfolio is resil to the satisfaction of all
committee members, the student will complete af@lartcover form with
committee signatures and provide a copy of theseslportfolio to all committee
members and to the Academic Coordinator. The @atwill consist of the
following components:

(1) One revised, publishable seminar paper (witb\eer letter addressed to the
editor of a suitable journal; and with a list ohet potential journals for
submission);

(2) One conference paper, usually a ten-page cevesnd condensation of a
different seminar paper (with a cover letter adskedso the organizers of a
suitable conference; and with a list of other pté&trconferences at which the
paper might be presented);

(3) A statement of intent that articulates an let#lal rationale for the selection
of these two papers, describes the processesisiamyvprovides a retrospective
commentary on the portfolio and its intellectuahemence, and indicates future
directions for scholarship and writing. Usuallystetatement is expected to be
about 4-5 pages in length.

The programs of both thesis and non-thesis carefidatist include ENGL 512
(Introduction to Graduate Studies) and must feadtiteast one graduate literature
seminar in each of the following five categories:

(1) Medieval literature up to roughly 1485

(2) English literature from 1485 to 1600, includi8bakespeare

(3) Seventeenth- and eighteenth-century BritisAraerican literature
(4) Nineteenth-century British or American litenau

(5) Twentieth-century British, American, or postmaial literature

Both highly specialized and broadly focused coursag be used to satisfy these



period requirements. Ambiguous cases should lmdvess through discussion
with the Director of Graduate Studies.

All M.A. students holding Teaching Assistantshipsstitake ENGL 501
(Methodology of Composition) during their first sester in the M.A. program.

Students in both the thesis and non-thesis progesengequired to present a 15-
20 minute paper at the annual M.A. Conference spedsby the English
Department near the end of Spring Semester.

1. Oral Examinations

A.

The final oral examination for the thesis candidaitedeal principally (though

not necessarily exclusively) with the thesis. thar non-thesis candidate, the final
oral examination will deal principally with the gfmlio. The oral examination is
normally administered by all the members of theletu’'s M.A. advisory
committee.

The English Department requires that the thesodifolio be submitted in final
typed form no later than December 14 for completibthe degree in Fall
Semester, no later than May 2 for completion ofdégree in Spring Semester,
and no later than August 1 for completion during Bummer. The candidate is
expected to deposit the thesis or portfolio inBepartment at least five working
days before the oral examination. If the candigaigses the examination, the
thesis, in final form as approved by the commitie¢o be deposited at the WSU
Graduate School within five working days.

Final oral examinations may not be scheduled dufingls Week; the last
eligible day is the Friday of the previous week édd Week”).



Master of Artsin English (Rhetoric and Composition Emphasis)

This program allows students to specialize in ety and pedagogy of composition. The
degree is designed to prepare candidates for tegaploisitions at the college level or for doctoral
programs with a specialization in composition ametoric. Language proficiency requirements
are based on the candidate’s expected needs anddemagt by linguistics or other language
studies. Candidates for this degree may preptrera thesis or a portfolio: the thesis option
requires 24 graded seminar hours, the portfolicoaptequires 27. Either way, students must
fulfill the following requirements:

l. Programs and Courses (34 credit hours)
A. All three of the following courses (9 hours)

ENGL 501 (Methodology of Composition)
ENGL 512 (Introduction to Graduate Studies)
ENGL 502 (Contemporary Theories of Composition)

B. Three of the following eight courses (9 hours)

ENGL 508 (Seminar in Assessment of Writing)

ENGL 509 (Classical Rhetoric)

ENGL 515 (Contemporary Rhetorical Theory)

ENGL 516 (Rhetorical Theory; same as COMM 525)
ENGL 531 (Administering a Writing Lab)

ENGL 532 (Teaching Writing to Non-Traditional Stunds)
ENGL 534 (Teaching Technical and Professional \yiXi
ENGL 597 (Topics in Rhetoric and Composition)

C. A minimum of three graded hours to be selected fitmendepartment’s graduate
offerings in linguistics or TESOL. The directortbe student’s program may
allow the student to substitute other graded caui@ethis 3-hour requirement if
the student’s individual program would benefit frepecialized work in another
related area, e.g., computer programming or thehteg of reading.

D. [Currently under departmental discussion]: Oneaar tourses in literature to be
approved by the student’s advisor or the Direct@@mduate Studies. Students
pursuing the thesis option would take one coutseients pursuing the portfolio
option would take two. Ideally, these literatuoeises should cohere as a unit
(e.g., a series of courses focused on gender |ssuéwentieth-century literature,
on drama, etc.).

E. Finally, students are required to present a 15-Rit@ paper at the annual M.A.
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Conference sponsored by the English Departmenttheand of Spring
Semester.

Il Portfolio Process

The M.A. examination in Rhetoric and Compositiondlves a process which begins during the
third semester of the program. At the outset af semester (or even at the end of the second
semester), the student forms a committee of ttaed@tlyy members to supervise the examination
and portfolio. The student should also complesedniher Program of Study form at this point,
working in close consultation with the Academic @boator.

During the fourth and final semester of the progrdra student should enroll in at least two
credits of ENGL 702. It is during this semestenadl that the student will (1) submit his or her
portfolio, (2) take the three-day comprehensivetemi examination based on an annotated
bibliography, and (3) defend both the portfolio dhe written exam at a final oral examination.

The portfolio consists of the following items:

(1)  One revised, publishable seminar paper. This payagrderive from any graduate
seminar taken at WSU.

(2) An annotated bibliography in the student’s aremtarest, developed in consultation with
the student’s advisor and committee members. Qiblggraphy will be used as the
basis for the three-day take-home examination.

(3) A statement of intent which explains how the stiderourse of study and intended
focus for the take-home examination relates t@hiser professional goals and interests.

(4) A cover letter or memo which describes the contehtke portfolio.

The Master's Committee will read, evaluate, and/jol® comments to the student over a two- or
three-week period. The chair of this committeeegponsible for making sure that all members
give comments to the student, and that the stutEhample time to make revisions.

1. Comprehensive Examination (Portfolio Option Only)

The comprehensive examination is a three-day takeehexam administered by the members of
the student’'s Master's Committee. It is basedhenainnotations in the student’'s annotated
bibliography. Normally the examination is giventb@ student at the end of the fifth week of his
or her final semester: the student picks up thenexa Friday morning and returns it the
following Monday morning. The examination usudibs just one question, but it is up to the
chair and the committee members to decide theggdormat. The student’s written response to
the exam question(s) must be no longer than fifterible-spaced pages using a 12-point type
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font.

Within two weeks of the submission of the examiomtithe student’'s committee members
should have evaluated the students answer(s) awvetlpd their recommendations (of pass or
failure) to the committee chair. If the commitegrees that the student has submitted passing
work, the student may schedule a final oral exationa If the committee members believe the
student has failed the exam, they may ask the studeetake the exam.

IV.  Oral Examination (Portfolio Option)

The student schedules a final oral examination tighor her Master’'s Committee. The oral is
not so much an examination as a discussion witlc@h@nittee of the take-home examination
and the revised essay in the portfolio. It iss#sence, a conversation among colleagues, one in
which the student has a chance to discuss hisr@rbgessional goals and may ask as well as
answer questions. The intent is that it servevasleome into the profession.

Timelinefor Final Semester of M.A. Program in Rhetoric and Composition (Portfolio
Option)

End of first week of semester: Submit portfoliche members of your committee.
The portfolio includes the following components:
(1) a cover letter or memo outlining the content of
the portfolio; (2) a statement of intent regarding
your professional goals; (3) an annotated
bibliography on your specific area of interestgthi
bibliography will be used by your committee
members in designing the question for the take-
home exam); (4) one revised, publishable seminar
paper.

End of fifth week of semester: Begin take-homenaxation
Beginning of sixth week of semester: Submit takeza@xamination
End of eighth week of semester: Last day to afiplp graduate degree

Ninth or tenth weeks: Begin scheduling M.A. azaéiminations (do this with the
Academic Coordinator)

Twelfth through fifteenth weeks: Take oral (fineRaminations

Fourteenth week (usually Wednesday
afternoon, 1:00-4:00 p.m.): In-house conferemecafl M.A. students
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Note: the final version of your portfolio must hebsnitted to your committee members at least
two weeks before your oral examination. In otherds, you'll need to submit it around the
same time that you see the Academic Coordinatsechedule the exam.

Note: Final oral examinations may not be scheddlethg Finals Week; the last eligible day is
the Friday of the previous week (“Dead Week”).

Also: your scheduling form for the final examinatimust reach the WSU Graduate School at
leastten working days prior to the date of the examinatitealf.

Thesis Option:

The thesis option for M.A. students in Rhetoric &amposition was approved by the English
Department in the spring of 2008. No formal guitied have been prepared as of this time, but
faculty members generally understand that the gowéll be more or less parallel to that
expected of M.A. students in Literature who chomserite theses. It would be advisable for
students selecting this option to form a thesismittee early in the fall semester of their second
year in the program; to present a thesis proposiéleir committee members by September or
October; and to submit a full draft of the thesigheir director no later than about mid-March.
Final exams for students pursuing the thesis ogrerusually scheduled in late March and early-
to-mid April.
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3. DOCTOR OF PHILOSOPHY IN ENGLISH

Students entering the Ph.D. program in Englisheapected to have completed a master’'s degree
in English or in a related field of study at anraciited college or university, and to show

promise of doing excellent work at the doctoraklevStudents who complete a master’'s degree
at WSU must reapply for admission to the Ph.D. mog Ph.D. candidates must demonstrate
general competence in two foreign languages orrambthcompetence in one (see Language
Proficiency Requirements, below). All doctorald#uts are expected to take part actively in
planning their own literary and language programdian meeting deadlines set by the
department and by the WSU Graduate School.

The objective of the Ph.D. program — including camtcations either in literature or in rhetoric
and composition — is to prepare scholars for emmpéayt in a wide variety of post-secondary
institutions of learning by providing both genezalil and specialized training in literary/cultural
theory and criticism, as well as opportunities ¢velop critical and research skills in literary and
intellectual history, rhetorical theory, genre sés composition studies, pedagogical theory,
linguistics, and other related fields. The Ph.&nhdidate’s course of study is not designed to
confront the student with every significant pie¢evating in the respective field (i.e., English
and American literature or rhetoric and composijtioRather, the coursework aims to produce
mature critics and scholars who are widely reanglish and American literature,
knowledgeable about the methods of systematic ac$tap, and competent to function
professionally, not only in the modern univershiyf also in related research institutions such as
historical societies, museums, and publishing firms

3. Program and Course Requirements
A. Program of Study

The Program of Study to be filed with the WSU GratéuSchool will be formulated in
accordance with the following policies:

The program will show up to 27 graded credit hdtassferred in from an M.A. program
and at least 30 graded credit hours beyond the MIis amounts to a total of at least 57
graded credit hours, to which will be added theowes ungraded hours accumulated in
English 598, English 600, and English 800. (Ndte:300-level English courses can be
used for graduate credit in the Ph.D. programulpub 6 hours of 400-level courses
listed in the Graduate Bulletin may be counted.)

Students should begin enrolling in English 800 befdl graded coursework is
completed, and must have a minimum of 20 hour906f@edits by the time of
graduation. There is no maximum number of houltevieng completion of the
comprehensive and preliminary examinations.

B. Required Graded Seminars
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. English 501 (Seminar in the Methodology of Composit
. English 512 (Introduction to Graduate Study)
. English 590 (Directed Reading; up to 3 creditsljota

In addition, students must take at least one cdarsach of the following historical
periods:

. Pre-Enlightenment (i.e., up to roughly 1700-1750)
. Enlightenment to the Twentieth Century
. Twentieth Century to the Present

Students who have already taken graduate semimarsyiof these areas may meet with
the Director of Graduate Study to see if they maywe one or more of these
requirements.

C. English 590: Research in English Studies

English 590 is a graded independent study designprbvide directed research in English
studies for individuals (or small groups) in corgtian with one or more faculty members.
Students are normally expected to prepare a bitalgly on a specific research field; this should
be done with the approval of both the English 588esvisor and the student’s advisor (often this
will be the same person).

The student will then read selected works fromibildiography and produce detailed annotations
along with an accompanying critical narrative ablay issues or significant patterns reflected in
the bibliography. Typically the student will meeth the 590 supervisor once a week or once
every other week in order to discuss the readiggglish 590 is graded and may be taken for 1
credit per semester up to a total of 3 creditggaltoer. Students will be graded on the following
criteria: quality of the annotated bibliographye ttritical narrative, and the discussion sessions.
For each credit of English 590, students shouldgoreat least a one-page bibliography (typed
and double-spaced) of key primary and secondarksviarthe chosen field.

All doctoral students must take at least 1 cretl#rglish 590, but no more than 3 credits total
are allowed. English 590 is not intended to balssstute for a viable graduate seminar.

. Comprehensive Examinations and Dissertation

The examinations for the Ph.D. are divided inte¢hstages: (IQualifying Examinations
(devised, scheduled, and administered with theiEim@epartment by the student’s supervisory
committee); (2) &reliminary Examinatior{an oral examination scheduled with the coopematio
of the WSU Graduate School following successful ptation of the Qualifying Examinations;
and (3) aFinal Examination(an oral examination focused on the doctoral diggen, scheduled



15

in cooperation with the WSU Graduate School and baely after the readers of the dissertation
have approved it for an oral defense).

The Qualifying Examinations and Preliminary Exantima are offered after coursework is
finished or during the semester in which the fic@lirsework is being completed. The
examinations aim at the integration of the studeptévious experience and study into
consistent, mature understanding and expressitab$eifor advanced teaching, research, and
writing in the chosen areas of study.

A. Qualifying Examinations
3. Exam Areas: Literature

The Qualifying Examinations for doctoral studemtditerature will consist of three take-home
exams in the following three broad areas:

€) Historical Periods — choosme of the following:

Medieval to 1485

1485 to 1600 (including the works of Shakespeare)
Seventeenth-century British literature (excludimpiSespeare)
Eighteenth-century British

British Romantic and Victorian to 1885

Modern British to 1945

Contemporary British

Seventeenth- and Eighteenth-century American
Nineteenth-century American to 1865

American literature 1865-1945

Contemporary American

Note: all historical period exams should be based cange of canonical and non-
canonical primary texts, as well as on key seconstardies.

(b)  Choose either a second historical perwda genre such as lyric poetry, drama, the novel,
the short story, prose non-fiction, etar.,a defined field within literary theory such as
gender study, postcolonial theory, Marxist theoage and ethnicity study, etc.

(c) Special Area. In general, the special area cansfs literary, historical, or cultural topic
whose study is necessary for the student’s suedesshpletion of the dissertation. (See
Guidelines for Ph.D. Special Area Exafos more information.)

2. Exam Areas. Rhetoric and Composition

The Qualifying Examinations for doctoral studemtshetoric and composition will consist of
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three take-home exams in the following three braraas:
€) Rhetoric and Composition Areas — chose of the following:

Classical rhetoric (sophistic, philosophical, techt)

Ciceronian rhetoric (including tHehetorica ad Herreniuin

Medieval rhetoric (including the Second Sophisfi@gzantium)

Renaissance rhetoric (to Peter Ramus)

Modern/Contemporary rhetoric (Eighteenth-centurthe present)
Composition theory and history (including reseaanld classroom applications)

(b) Choose either a second rhetoric and compositiea from the list abover a literary
historical period as outlined in the previous setbn Comprehensive Examinations for
doctoral students in literaturer, a defined field within literary theory (also aglmed in
the previous section).

(c) Special Area. In general, the special areaistsof a theoretical, historical, or cultural
topic whose study is necessary for the studentsessful completion of the dissertation.
(SeeGuidelines for Ph.D. Special Area Exafos more information.)

3. Preparing for the Qualifying Examinations

All doctoral students are expected to work closgth their supervisory committees as they
prepare for their exams. One or more of the tfaeelty members on each supervisory
committee must work in fields directly relevantthe student’s exam areas and dissertation
topic. Students should recognize that the formatiosuch committees will depend upon the
availability of appropriate faculty members and lingtations of their workloads; students may
need to readjust their plans if particular peoplenot serve. Committees are reviewed and
approved by the Director of Graduate Studies aadatmair when annual plans and program
forms are submitted and revised.

At the beginning of the semesteafor e the exams are taken, each student will have cdatpie
bibliography for each section of the exam and stiechthese bibliographies to the members of
his or her supervisory committee. The committdéread them, offer suggestions for revision,
and finally approve these bibliographies by mid-sstar (roughly October 15 or March 15).
The chair of the supervisory committee is respdadir seeing that this happens. Once the
bibliographies are approved, the student will sulandopy of these materials to the Director of
Graduate Studies, along with a cover sheet siggpedl nembers of the supervisory committee.
For the Special Area exam, a narrative providirggrtitionale for the bibliography must also be
submitted; normally this narrative will be aboub $ages long.

To ensure fairness, the following guidelines msbbserved:
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. There should be no significant overlap betweenrtdpes of the three written
examinations.

. Each bibliography must be between four and six pagéngth (typed and double-
spaced); and each must contain key primary anchgacy texts.

. The Special Area exam must be considered necgsssgpgration for writing a high-
quality dissertation, providing the student witkdhetical, thematic, or topical grounding
within which to locate the narrower dissertationjpct. The special area shouidt be
construed as an introduction or individual chapfethe dissertation, but rather as an
essential research stage prior to the composifitimeadissertation. The bibliography
submitted for the Special Area exam must be accaregay a rationale of 4-5 double-
spaced pages explaining the intellectual coherehttee area and the reasons for the
specific bibliographic selections. The rationdiewd also include an initial section
summarizing the special area’s content and scdgeg avith a final section describing
the area’s relationship to the student’s projedisdertation. Topical divisions are
recommended for the accompanying bibliography. [Barspecial area proposals are
available for inspection in the office of the Acade Coordinator.

4. Exam Procedures

All Ph.D. students will be examined at the samesfione examination period being set aside
during each semester of the academic year. Swdemtrequired to be on campus during this
period. The examination will be administered by slupervisory committee, with the committee
chair taking responsibility for ensuring that quass are submitted to the Academic Coordinator
a few days in advance of the exam. The commitiee avill also report the results of the exam
both to the student and to the Director of GradGtelies.

The three take-home exams will be administered asat period of time each semester, usually
during the fifth, sixth, and seventh weeks of #ent. Students will normally pick up the exam
guestions on Friday morning and submit written oasgs the following Friday. After the three
week-long examinations are finished, the studeltserbmit a dissertation prospectus (often
about 15-20 pages in length) as a basis for tharnary (oral) Examination. This prospectus
must be submitted three weeks before the exam.piidspectus should identify the questions
that will be addressed in the dissertation; it $thadfer an account of relevant previous work in
the field and describe what is new about the stglpnoject; it should discuss the student’s
critical/theoretical orientation and methodologyshould provide a series of chapter summaries;
and it should furnish a preliminary bibliography.all three take-home examination grades are a
“pass,” the Preliminary Examination is schedulecbading to departmental and university
guidelines.

A candidate failing any one portion of the QualiyiExamination may later schedule a patrtial
retake; if two or all three examinations are failéw candidate must completely retake all
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portions of the exam. No Preliminary Examinatiafi e scheduled until the candidate passes
all three portions of the Qualifying Examinatiolf.a candidate who retakes the examinations
fails any part (qualifying or preliminary examir@is), the supervisory committee and the
Director of Graduate Studies will meet as a reveemnmittee to rule on whether the candidate
should be terminated from the program.

B. Oral Preliminary Examination

The supervisory committee conducts the Oral Prekmyi Examination. It concerns the
dissertation prospectus (see above) and its reltdithe Special Area topic, and it also reviews
anything from the Qualifying Examinations that dess further scrutiny. The oral exam is a
conversation among colleagues in which the studasia chance to discuss his or her
dissertation project and to ask as well as answestpns.

By the principle of coherence noted above, a catdidhanging plans after the examinations —
proposing a dissertation in a field where he orls®not been examined — must submit for
approval to the supervisory committee an explanatichow he or she will become qualified to
write in the new field.

C. The Dissertation

Having passed the Qualifying and Preliminary Exation, the doctoral student is advanced to
candidacy. Itis to be understood that passingxaeninations does not constitute approval of
the dissertation projegier se but rather of the candidate’s readiness andtalbdiundertake

such a project in a given field. A final versiointloe dissertation prospectus, which might differ
significantly from that submitted for the Prelimmg&Examination, may be required by the
candidate’s dissertation committee if the chair dredother members so determine.

The candidate will prepare a dissertation undestheervision of this dissertation committee,
which consists of at least three faculty membelecssd with the approval of the Director of
Graduate Studies and the Department Chair. Noyrttadl membership of this committee will be
the same as that of the student’s supervisory ctteenibut it can be changed after the exams if
necessary.

1. Creative Dissertation Option

With approval from his or her supervisory commitéel the Director of Graduate Studies, a
doctoral student may elect to write a creativeadission. The basic prerequisite for this choice
will be that the student already hold an MFA degdreereative writing (and will thus have
already taken multiple writing workshops; the EslglDepartment does not currently offer such
workshops at the graduate level). Course work atodal examinations for such a student will
be identical in structure to those for literatuedents: i.e., the student will complete ten
seminars, enroll in at least one credit of ENGL,58t take three week-long qualifying exams
(the first in a historical period; the second iseparate historical period, a genre, or a defined
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field within literary theory; and the third in aepal area). The prospectus and the dissertation
itself will be the elements of the student’s pragrdat most differ from those of students
pursuing more conventional literary study.

Creative dissertations may take any number of fpbmasthe most common is a sustained piece
of creative writing (a novel, a collection of poeratc.) accompanied by a substantial critical
preface or introduction. Since the Ph.D. in Enghsl always been understood as a research-
intensive degree, students electing to write atimeedissertation are still obliged to conduct
original research and to produce a piece of writilngch contributes in some original way to the
broad field of English studies. The student’s pextps, prepared after consultation with the
members of his or her supervisory committee, mhestetfore outline the ways in which the
proposed dissertation will satisfy these expeatatio

D. The Final Examination (Dissertation Oral Defense)

The WSU Graduate School requires the completiondafehse of the dissertation within three
years from the date of the Preliminary Examinatiéiiter the completion of the dissertation, an
oral defense is conducted by the members of théidate’'s dissertation committee. Other
faculty members, both within and without the Englidepartment, are invited to attend. This
Final Examination is intended not only to be a deéeof the claims and arguments of the
dissertation but also to serve as a forum for disitig the student’s professional development,
achievement, and future academic and intellectoalsg It functions additionally as a welcome
to the profession. Voting is carried out by thenmbers of the dissertation committee, with the
committee chair supervising. The candidate is etgueto deposit the dissertation in the English
Departmentive working days before the Final Examination. If taadidate passes the
examination, the dissertation in its final formtlweorrections or alterations as mandated by the
committee, must be delivered to the WSU Graduat®&8avithinfive working days.

Note: Final Examinations may not be scheduled duFimals Week; the last eligible day is the
Friday of the previous week (“Dead Week”).

E. Dissertation Extensions

When a dissertation has not been defended withée tiears from the date of a candidate’s
completion of the doctoral Qualifying Examinatiding candidate must initiate a request for a
dissertation extension. The candidate asks thie ahlis or her committee to write a letter to

the Director of Graduate Studies, who then forwahdsletter, along with a corroborating
request, to the WSU Graduate School. First exbasgifor another calendar year) are normally
granted as a matter of course. Second extensiemaae difficult to obtain; they involve
detailed petitions and, in some cases, a full deptal vote. Students are strongly encouraged
not to place themselves in a position where theylrie seek a second extension. In exceptional
circumstances (e.g., personal and/or family medésaies, etc.), students may be allowed a third
extension. But the WSU Graduate School allowsassibility of dissertation extensions beyond
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4. LANGUAGE REQUIREMENTS

All candidates for graduate degrees in Englishregeired to provide evidence of substantial
preparation in language studies. Both the M.A.BhdD. programs have specific language
requirements. Exemptions from the requiremennarenally granted to students whose native
language is not English and to students who comglatforeign language major at the
undergraduate level. The Department maintainskapage devoted to the language
requirement: sebttp://www.wsu.edu/ForLangProficiency.htm

L anguage Requirementsfor M.A. Programs

M.A. candidates in the Department of English aremadly expected to demonstrate substantial
competence in at least one language other thansBndlypically, French, German, Italian,
Spanish, Russian, Latin, or ancient Greek may fezeaf in fulfillment of the requirement.

Other languages may be substituted with the appafithe student’s advisor and the Director of
Graduate Studies. The criterion for judging theeptability of a language will be its suitability
for the student’s course of study and plan of neseaStudents should discuss their choice of
language with their advisors and with the DireabGraduate Studies early in their programs.
They should also feel free to consult with memlzérthe Foreign Language Proficiency
subcommittee.

M.A. students may satisfy the requirement in ontheffollowing ways:

1. Passing the Graduate Foreign Language Translakamffered by the Foreign
Language Department. (For details about this examtact the Director of Graduate Studies.)

2. Completing a WSU foreign language class at thel@@#é or above (e.g. French 306,

320, 322, etc.), with a grade of “B” or higher.péaish 600, an intensive introduction to reading
in Spanish, satisfies the requirement and is tylicéfered during Fall Semester.) With the
approval of the Director of Graduate Studies, destti may also substitute a 300-level reading or
literature course in an appropriate foreign languabich the student took at a university other
than WSU. (Note: “literature in translation” coessdo not count as a means of satisfying this
requirement.)

3. Completingsix hours of graduate-level study of modern lingugstlwoth synchronic and
diachronic (this option is available only to M.Audents in Rhetoric and Composition.

L anguage Requirementsfor the Ph.D. Program

Candidates in the doctoral program must confer Wiélir advisors and with the Director of

Graduate Studies to choose a language or lang(iggesally French, German, Spanish, Italian,
Russian, Latin, or ancient Greek) appropriate $otelarly career of research and teaching.
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Other languages may be substituted with the appafithe student’s advisor and the Director of
Graduate Studies. The criterion for judging theeatability of a language will be its suitability
for the student’s course of study and plan of neseaThe choice of language must be made no
later than the third semester of doctoral studg, stadents normally should fulfill the
requirement before taking their qualifying examio@as.

Ph.D. students may satisfy the requirement in drieeofollowing ways:

Passing the Graduate Foreign Language Translakamoffered by the Foreign
Language Department. (For details about this examtact the Director of Graduate
Studies.)

Completing a WSU foreign language class at theld®@€l or higher (e.g., Spanish 450,
452, 520, 524, etc.), with a grade of “B” or abo¢8panish 600, an intensive
introduction to reading in Spanish, satisfies gguirement and is typically offered
during Fall Semester.) With the approval of theebior of Graduate Studies, a student
may also substitute a 400-level reading or litemtiourse in an appropriate foreign
language which the student took at a universitgiothan WSU. (Note: “literature in
translation” courses do not count as a means fygag this requirement.)

Demonstrating competencetiwo languages through completion of coursework in both
at the 306-level or higher (with grades of “B” drowe.) Doctoral students in Rhetoric
and Composition may also consider takénghours of linguistics and then completing a
foreign language course at the 306-level or higher.

The programs of M.A. students may contain ughtee hours of non-graduate credit, 300- or
400-level courses in supporting work outside thgom@epartment. The programs of Ph.D.
students may contain up $x hours of non-graduate credit, 400-level courseside the major
department and listed in the WSU Graduate Bullefiareign language courses, therefore, may
fulfill part of the credit-hour requirement for tilegree.
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5. ADMI|SSION PROCEDURESAND POLICIES

Each applicant is required to submit materialsaféite which, when complete, is reviewed by
members of the Graduate Studies Committee in Hngl#ince the file cannot be circulated until
complete, it is important that applicants promgtpply all materials within their immediate
control and keep informed of the progress of maledue from other sources. Applicants are
encouraged to telephone the department to chettheostatus of their files: (509) 335-7124, or
fax: (509) 335-2582; or e-mail the Academic Cooatiim, smithjer@wsu.edu.

Deadline Dates:

Application materials are reviewed by the Grad&itedies Committee in the spring semester of
each academic year. Application materials mustebeived before the deadlinedanuary 10
for those applying for admission the following faimester.

Application materialsfor all M.A. and Ph.D. programs:

1. Application form. This form, supplied by the W.S.U. Graduate S¢hoaist be filled out
completely. Even when not applying for a teactasgistantship, the applicant still must fill out
both Parts A and B. The application form is avaddaon-line at: http://www.wsu.edu/future-
students/admission/apply.html.

2. Academictranscripts. One copy of each transcript representing staypibd high school is
required. Send these copiesto the WSU Graduate School. These must be official, certified
copies sent from the college or university wheeeabademic work was completed. Transcripts
representing work from the current year (not yeisfied) are acceptable.

3. Threeconfidential letters of recommendation. The applicant is required to list three
referees, each with his/her email address. The @&duate School will then contact these
referees, sending them electronic recommendationsovhich will subsequently be made
available to the admissions committee membersarEtiglish Department. Applicants shuld
select referees who are capable of evaluating thuilifications for graduate study in English,
and, if appropriate, for teaching at the collegeele

4. Official record of Graduate Record Examination (GRE). The general GRE scores are
required for all graduate programs in English. @beanced subject test in English is required
for all Ph.D. applicants in literary study. Apgids who are not native speakers of English must
also take the TOEFL exam or the Michigan Test gflish Language Proficiency. Because the
Education Testing Service (ETS) takes up to twotimoto report scores, we recommend that
applicants take their GRE exams as early as pessifite advanced exam in English is only
offered twice a year, in April and December. Hgwar scores sent directly to the WSU
Graduate School.
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5. Brief independent statement. The applicant should send (to the Departmeingflish) a
description of his or her interests in English ggadalong with reasons for wishing to begin (or
to continue) graduate work, foreign language coepeet, background or experience in teaching,
career goals, and expectations regarding Washirgjiate University. This statement should be
no longer than 500 words (two double-spaced pages.)

6. Writing sample. All applicants should submit (again, to the EslglDepartment’'s Graduate
Director) a recent sample of scholarly or critiaaiting. For those applying to M.A. program,

this sample would most likely be an essay writtanain upper-level undergraduate course. For
Ph.D. applicants, the sample might come from awgrglseminar in literature, rhetoric, cultural
studies, theory, etc. In either case, the santjlald represent the applicant’s critical thinking
skills and ability to write effectively for an acamlic audience. Essays with a significant research
component are especially appropriate.

7. Applicants whose first language is not Engfiglist submit (to the English Department’s
Graduate Director) eassette recording for the purpose of evaluating their spoken Engli$he
recording should last 3-5 minutes and constitligef introduction to the applicant and his or
her interests.

A Note on Confidentiality: all student files are strictly confidential. §hare kept in the office

of the Academic Coordinator, and under normal airstances will only be seen by the following
people: the Department Chair; the Director of GeddiBtudies; the Academic Coordinator; and
the student (except for those portions of the-fikuch as letters of recommendation — which the
student may not read). During the admissions poeagplication files may be read by the
members of the admissions committee (normally teenbers of the Graduate Studies
Committee). Thesis and dissertation advisors sy see their students’ files, with the
permission of the Chair or Director of Graduatedsis.
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6. TEACHING ASSISTANTSHIPS, FELLOWSHIPS, AND OTHER FORMS OF
FINANCIAL ASSISTANCE

Teaching Assistantships. Teaching Assistantships are awarded to new antintiing graduate
students on a competitive basis. M.A. studentsarmally given two years of T.A. support;
Ph.D. students normally receive four years. Aasiships are classified as half-time positions
(20 work hours per week), and Teaching Assistamsegarded as contractually employed by
WSU from August 16 until May 15 of the followingae they are paid twice per month over
each nine-month period. The stipends for TeacAsgjstantships typically increase by a small
amount each year, and the sum for those who altealdyan M.A. is higher than that for those
who hold a B.A. A waiver of the resident operatfag (a significant portion of tuition) is
normally granted to Teaching Assistants while theypursuing their degrees, but tineyst
reside in the state of Washington (see the Acad@uardinator for details on establishing
Washington residency). Non-resident tuition feévess for out-of-state domestic students on
appointment are not guaranteed beyond one yeaerstsiwho intend to remain in the state are
strongly encouraged to review Washington statutegigning the establishment of residency for
tuition purposes. TAs with such waivers are stifiponsible for paying roughly $625 per
semester, along with buying their books, submitirdpmage deposit, and covering other minor
charges.

The vast majority of graduate students admittetthédV.A. and Ph.D. programs in English at
WSU are awarded Teaching Assistantships, and thieyiigvaluable experience from this
employment. Students with no prior teaching exgrere do not teach during their first semester;
rather, they take English 501 and participate heptraining activities which prepare them to
teach freshman composition. Activities include@kghop at the beginning of Fall Semester
taught by the Director of Composition, apprentigestunder the direct supervision of the
Director of Composition, in-service mentoring amdl@ague supervision throughout the term of
employment, and supervised experience in spe@#liction areas (including tutoring at the
Writing Lab). During the second semester of emplegt, TAs are given full responsibility for
teaching two sections of freshman composition,taerdeafter they normally teach a load of three
such courses per year. While most assignmentsest@nan writing courses, advanced doctoral
students will often have the opportunity to teatlther areas as well: literature classes,
advanced composition, basic writing, technical wgt and multi-cultural World Civilizations

and ESL courses.

Resear ch Assistantships. RA positions are equivalent in salary and begsédi TA positions.
There are generally two or three Research Assstgrst available for graduate students,
associated with the Avery Microcomputing Lab (AMt)e WSU Writing Center, and the

English Department journalEfQandPoe Studies Research Assistantships are also available,
on occasion, with faculty members who receive grémim external agencies (e.g., NEH or
NEA) or internal sources (e.g., the WSU Graduateo8ktor Dean of the College of Liberal

Arts). Students who are awarded RA support daheefore receive a longeatal term of

support. For example, a Ph.D. student awardedykeans of departmental funding will not
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receive an extra year of funding if he or she sefeeone year as an RA with the Writing Center
or the journals. In short, both TA and RA supmaint toward the total term of the student’s
funding award.

Limitsof Support for TA and RA Positions. Graduate appointments in English normally last
two years for M.A. students and four years for PlstDdents. The majority of the work
associated with such appointments will involve kélag classes within the English Department,
but because some of the funding for assistantsloipes from the Honors College and the
World Civilizations Program, graduate studentsaeasionally asked to serve as graders for
faculty members teaching World Civilizations andndcs classes. Typically a graduate student
will do this once or twice during his/her tenurésU.

Renewals of TA and RA positions are dependent gatisfactory academic progress and
satisfactory teaching. Appointments funded by sesioutside the sphere of departmental
control but within the university are not countesidn(e.g., support from the WSU Graduate
School, from the Office of Grant and Research Dgwelent, from the Student Advising and
Learning Center, or from faculty members outsideDepartment of English). Under unusual
circumstances, graduate students at the Ph.D.hesgbpetition the Graduate Studies Committee
for an extension beyond the four-year total ofamdard Teaching Assistantship. These petitions
will be considered on a competitive basis usingitiilewing criteria: quality of dissertation
research, quality of seminar work, satisfactiotheflanguage requirement, and successful
completion of the Qualifying and Preliminary Examations. All students should understand,
however, that the English Department cannot guaeafiA and RA support beyond the second
year for M.A. students or beyond the fourth yearHb.D. students.

Summer TA Positions. During the latter part of each spring semesier chair of the
department invites all Teaching and Research Asgtsto apply for summer teaching positions.
Doctoral students are normally given priority osardents pursuing the M.A., and among
doctoral students those with seniority and those hdwve not yet taught during the summer
session are generally preferred. All students wgris summer TAs must enroll in a minimum
of 3 hours of course work or independent studyrduthe summer (this is a WSU Graduate
School regulation; students who fail to register3@redits will lose their tuition waiver for the
summer). Most students elect to enroll in 3 ceedftENGL 700, 702, or 800.

Support for Research and Professional Development. The WSU Graduate School awards
travel grants, on a competitive basis, to gradstatéents who plan to present papers at scholarly
conferences. Limited travel funds are also avilélom the English Department. The Office of
Grants, Research and Development (OGRD) maintairexinsive database of information
about additional grant opportunities. The Grad&ateool also funds a number of summer
Research Assistantships, normally awarded on a ettive basis to students nearing the
completion of their dissertations.

Jerard Trust and Summer Dissertation Support. The English Department administers the
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Basil and Ella Jerard Trust to support the studytefature at WSU. Jerard funds are used to
support graduate student travel, research, anéssiminal development. Opportunities to apply
for summer dissertation fellowships and other sumgnants are announced in the spring
semester.

Eva Peterson Fellowship. The Peterson Fellowship for Native American Womas

established by the gift of the late Mrs. Eva Fé&wgterson, a former teacher in Lewiston, Idaho,
who was interested in the Northwest Indian NatioRgcipients must meet WSU admission
standards and will be selected on the basis offtpadions for graduate study and motivation to
complete a graduate degree in English; they wilthi@sen by the Chair of the English
Department (or by his/her designee). The stipenthie Fellowship is $3000, normally (but not
invariably) distributed over a three-year periotiG@0 per year). Peterson Fellows need not hold
Teaching Assistantships in the Department, thobgl bften do; nor are they required to
complete the degree for which they are studyingsigtance with relocation expenses and
summer support may also be available. The Petdmat also supports WSU campus activities
that promote awareness of Native American cultures.

Graduate Scholar Awards. Each year the WSU Graduate School, in collammravith the

WSU College of Liberal Arts, offers a number of Guate Scholar Awards to incoming doctoral
students in English. Reserved for exceptionalynpsing candidates, these awards are normally
funded at $3000 per year for two consecutive yeRecipients must hold an M.A. (either from
WSU or elsewhere), and American nationals will ey strong preference for these awards,
though international students are also eligible.

Minority Fellowships. Funded by the WSU Graduate School, Minoritydveships are grants
awarded to eligible doctoral students in theirtfygsar of study. Recipients are thus under no
obligation to teach in the English Department uhi# second year of their program. The stipend
is the same as that for a doctoral-level Teachisgjgantship.

McNair Scholar Awards. The WSU Graduate School supports McNair Schaatsring
graduate programs in English and other discipliri2stails on support are available from the
Graduate School

GRACeAwards. GRACe Awards (Gendering Research Across the Qaay) are devoted to
gender study at the doctoral level. Normally GRA(fers one award of $2000 for two
consecutive years, with a matching $1000 per yean the sponsoring department or college
within WSU. Recipients must be entering doctotatients, and they must intend to study
“gender and its interaction with other vectors @fial inequality.” The deadline for applications
is normally February 15.

Schleiner Awards. Established in memory of Professor Louise Soklgithe Schleiner Book
Award ($100) goes to doctoral students who pass @elifying and Preliminary Examinations
with distinction.
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Avon Murphy Scholarship. The Murphy Scholarship, established in 200&warded each

year to a graduate student in the Department oligngAccording to stipulations made by the
donor, the award must be granted to a studentrdlyrenrolled in the English graduate program,
it must be used at WSU, and it cannot be distribat@ong two or more students. If a suitable
recipient cannot be identified in a given acadeyei@r, the award will simply be postponed until
the following year. The Murphy Scholarship is nvased, and the selection criteria, in
descending order of importance, are as followsdéhonstrated promise for future academic
achievement; (2) academic merit; (3) demonstratedemic leadership; (4) demonstrated
creativity; and (5) demonstrated contributionsampus life and environment.



29

7. T.A.RIGHTSAND RESPONSIBILITIES

Holding a Teaching Assistantship is simultaneoaslynvaluable and challenging dimension of
your graduate education. As you enter the prafesshis opportunity develops and refines both
your pedagogical philosophy and practice. The fiegcAssistantship allows you to understand
how leadership, negotiation, and guidance fundtiche classroom and in the many hours spent
in conferences with your students. The TeachingjsAantship can, however, place demands on
your time and energy. A new set of responsibgisecompany the role of teacher. Outlined
below are the major issues you should consideoagigvelop your syllabi and teaching
strategies. Further, the rewarding energy spethtartlassroom as a teacher must also be
balanced with your role as a graduate studentum gan coursework. This balancing is central
to your development as a university, college or wamity college professor, an important
introduction to the expectations of the profession.

Syllabus

Copies of a syllabus should be given to all stuslantd to the Director of Composition or the
Director of Undergraduate Studies (for classesrdtien undergraduate composition courses).
The syllabus should be a coherent plan which mapseading and writing assignments for the
entire semester. Supplemental handouts may bedgeadd minor modifications may be made
as the semester progresses, but teachers mustognathing in writing to students that will
guide them through the semester and help themtipdanwork schedule. During the first week
of the course, teachers should cover course pslane procedures, and they should begin
building a community of writers, readers, and speskvith introductions or other ice-breaking
activities.

OfficeHours

Office hours are valuable for providing studentthinformal opportunities to discuss issues
relating to their writing or class activities. tnsctors should establish one hour weekly for each
section of assigned teaching within which to coidividually with students. Office hours
should be announced in the beginning of the semegipear on the syllabus, and be kept
consistently.

Scheduling office hours immediately after classmthe same days as class is especially
effective and advisable. While this schedulingmigot always be possible, instructors should
recognize the strategic advantages and disadvantdgetting hours at particular times of the
day and week. Because some students will be ut@lolensult during posted office hours,
teachers should also be willing to schedule appwents at other times, as needed and within
reason. Students should feel encouraged to hisitetacher and should not have to plead to
speak with a teacher outside of class.

Record K egping
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Class lists Official class lists can be downloaded from RoMea traditional grade book format.
Class lists contain students’ ID numbers (and Enaihich are often needed for various
administrative purposes and for the AML. Use tHess to keep track of attendance and
significant student activity—especially during thiial weeks of the semester. Instructors should
also abide by the department’s “No-Show” policy.

Grade BooksMaintain a detailed grade book. Grade books rbestubmitted to the department
at the end of each semester. Because questionsgriades may arise long after you have left
the university, leaving administrators and stafirtake determinations based on existing records,
grades must be documented fully and legibly.

Submitting GradesPost grades on RoNet by the announced deadReemember that grades
must be submitted at mid-term for first-year studerf you have graded individual papers, you
may wish to use letter grades (A, B, C, D, F)yd@i use a portfolio system or do not have
enough grades at this point in the semester taleddca representative grade, you may wish to
use the following: S (indicating strongly satistagtwork from students who would likely
receive a B+ or better if they continue their catnpgerformance in the course); X (indicating
satisfactory work from students in the undifferateéd middle of your class); F (indicating that
the student is performing poorly—work is missingttigipation is poor, absences are numerous,
and/or writing is less than proficient on the writiassignments which have been turned in).
Alternative midterm grading systems must be exglaito students in class prior to their
receiving grade reports. All English 101, 201, 80d classes use the portfolio system, but a
grade is only submitted if the student is doingrpooPlease consult the specific policies for
English 101, 201, and 301 for more detailed infdroma

LLIH

Incompletes The practice of giving grades of “I” (Incomplgis generally discouraged both by
the English Department and the University. Stuslemist have completed 75% of their work
and provide substantiation of extenuating circumsta. Students who have not completed their
work should be advised to withdraw from the courBeaglish 101 and 201 teachers must first
consult with the Director or Assistant Director@dmposition before agreeing to give an
incomplete. The incomplete grade is submitted &aXet. The English Department, however,
has a special form for the submission of an incetepfjrade, and this form must also be
completed for record-keeping purposes. The teaghleneed to provide sufficient information
concerning the work that needs to be finished leefloe end of the following full semester. If
such work is not completed satisfactorily and timeely manner, the Incomplete grade will
automatically be converted to an “F.”

Student Attendancd3ecause English courses tend to depend heaviyumtent participation, so
that significant pedagogical moments cannot be ‘engal later, consistent student attendance is
vital. Take attendance daily; first-year studezggecially tend to need this kind of structure.
Include an attendance policy on the syllabus angreeared to follow it. Don’t make rules you
don’t intend to endorse or rules so rigid that theyybound to create problems and affect general
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morale. Many teachers simply follow the generdiggaof the English Department, which is that
students who miss more than two weeks of class §ijeeriods for a course that meets M-W-F,
or 4 periods for a class that meets T-TH) may bBedaf the instructor deems it appropriate.
(See the handout on English 101 Policies and Pusesdor more detailed information.)

Class CancellatiarClass meetings must be canceled through the Beear so that an official
notice of class cancellation might be posted bysta#f. Confine absences to iliness or
professional responsibilities. Finding a substitiat teach or proctor a missed class is always
appreciated by students, but consistency shoulteghie decision for a substitute.

Student-Teacher RelatianBhe first year in college can be a stressful tiorestudents. Many of
our students are experiencing situations neverwerieced before: living away from home,

getting along with roommates, and balancing mutiglsponsibilities with newfound freedoms.
Because most students’ classes are large, you enpgrbeived as the most approachable teacher
they have. Periodically, students will want torehfaustrations or personal problems. Please be
aware that you can always refer students to the \@8lUhseling Center if you think it

appropriate.

Conflicts with StudentsConflict with students is most effectively tregtdrough preventive
measures. Teachers who act in a consistent maiithetheir students and work to establish

trust from the first day of the semester may be édbldeter disputes later. Remember that you
are accountable for having class procedures siat@dting, for implementing those procedures
equitably, and for approaching conflicts in a remdile way. You are responsible for
demonstrating that you are actively disposed tibesednflicts in a fair and forthright manner. If
you submit yourself to this standard, you haveritpet to expect students to show respect both to
you and their peers. When these expectationscanaét, you can count on the support of your
administration. It is best to discuss any potéwcuaflicts early in the semester.

Because most student complaints about teachergrcogrades, a clear-cut grading strategy
explained in the syllabus and consistently appiedughout the semester prevents difficulty, at
least to some extent. Remind students from timgrte about policies that affect them—don’t
assume that they have memorized (or even thatstilegossess) your syllabus.

When conflict occurs, tell the student what thebpem is, as you perceive it. Listen, and expect
the students to do the same. Show the studeneviléine course materials the relevant
procedures are documented, and tell the studentothoe fair to the class as a group you must
follow the procedures you've set out. If the atptesre becomes so charged with emotion that
you feel nothing will be resolved, reschedule foother time. Once you've exhausted your
diplomatic resources, hold your ground. Suggestttie student schedule an appointment with
the Director or Assistant Director of Compositiantlee Director of Undergraduate Studies, as
appropriate. In many cases, students will respasitively to a hearing of their grievances by a
third party. The Assistant DOC, DOC, or Directbtimdergraduate Studies will direct the
student to the Department Chair if the matter reshansettled.
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Common sense indicates that there may be situatibese teachers should leave their doors
open during a student office visit. You do noté&y put up with abuse or threats of abuse,
whether verbal or physical. When you feel youlsemg treated unfairly, refer the student to the
Director of Composition. Consult with the Direcearly. Ask for advice when you feel you
need to have intervention.

Plagiarism Teachers are responsible for teaching the us#ation, including quotation,
summary, and paraphrase. Unfortunately, reseaplr@ssignments sometimes elicit
plagiarism of “file” papers. To mitigate the chaswf plagiarism, the teacher should first review
with students the Student Handbook’s policy on iplagm. Be aware that dated or familiar
assignments can cause greater chances of plagiafigeacher might consider requiring
students to photocopy all research and submitésisarch with the assignment. In cases of
suspected plagiarism, contact the Director or AgstDirector of Composition or the Director

of Undergraduate Studies, as appropriate.

Course EvaluationsCourse evaluations are a departmental requiremésg the department’s
forms, pass them out near the end of the semestéhave a trustworthy student collect them
and deliver them to the department. Assure yaudesits that you will not see the evaluations
until after grades are turned in. The evaluatemesfor your use as you plan your course text
time, and also for the Director of Compositionéwiew. No one else except the Chair of the
Department may look at your evaluations withoutnjeermission. Evaluations are kept by the
Department for two years and are then destroyegfiven to you. They belong to you and may be
taken when you leave the department.

Retention and Probation of Graduate Teact®&tademic Standards): It is essential to remember
that you are a graduate student first. In ordeetain your funding, you must remain in good
standing academically with both the DepartmenttaedGraduate School. The Graduate School
requires that a student remain in good standingéytaining a “B” average. The graduate
faculty of the Department of English takes the eradt step further, judging an in-class grade
(rather than GPA) of C+ as unsatisfactory to gréslwark. Further, as a TA you are required to
resolve “Incompletes” in your graduate course waitkin one semester or summer session.
Failing to comply with these academic standardsbeaimmediate grounds for termination of
your appointment.

Unprofessional Conduchll teachers can be placed on probation for ufgssional conduct.
Unprofessional conduct includes breaches of thedssity’s code of professional ethics,
allowing for free expression; breaches of the Ursiig's policies on racial and other kinds of
discrimination, which include its policies on sekharassment; and failure to adjust teaching
practices that do not serve the interests of stgden

Violations of University policies will be immedidyedirected to the Chair of the English
Department, who will take necessary action in adaoce with the Disciplinary Regulations of
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Washington State University.

Questionable teaching practices (e.g., frequentadkation of classes, consistently awarding
grades far above or below general tendencies, eldlgithigh student complaints) will result in
the following procedures:

1.

The Director or Assistant Director of Compasitwill call for a meeting with the
instructor to discuss the concern and suggesgtible teaching strategies or other
means whereby the concern can be rectified.

The Director or the Assistant Director of Corsition will attend no fewer than two
class sessions without prior notice, meetiith tine instructor at the first available
time subsequent to the class visitations soudis the results of the observations, and to
make further suggestions if appropriate.

If deemed appropriate by the Director of Conipms, the instructor will be placed on
a probationary status with terms for the reah@¥ probation stipulated in writing.

The Director or the Assistant Director of Corsition will again attend no fewer than
two class sessions without prior notice, dagurompliance with the terms of the
probation, meeting with the instructor at fingt available time to discuss the finding.
If the Director of Composition finds that thmesiructor has not made a bonafide effort
to meet the terms of probation, the file contey the procedure will be forwarded to
the English Department’s Executive Committaeits recommendation on further
action. Considering all of the evidence, @ir of the English Department will then
decide on whether to require further probatioterminate the appointment.

All procedures will be kept in a file separate frtme instructor’s official file. Should the
conditions of the probation be satisfied, the ptiapary file will be destroyed within one year.



34

8. UNIVERSITY POLICY ON DISCRIMINATION AND SEXUAL HARASSMENT

Note: WSU is currently revising its policy on dissmation and sexual harassment, so while the
statement excerpted below is still official, it Wrobably be replaced or updated during the
2007-2008 academic year. A full statement of thveezu policy is available at
http://www.chr.wsu.edu/policies.html; please reviewat your leisure, especially for details
regarding complaint procedures.

Purpose
The purpose of this policy is to set forth WashamgBtate University's commitment to

maintaining a university environment free fromfalims of discrimination, including sexual
harassment. This commitment applies to all levetsareas of University operations and
programs, to students, faculty, staff, and all ogfexrsonnel. The policy addresses recruitment,
admissions, hiring, training, discipline, promotial@motion, transfer, layoff or termination, rates
of pay or other forms of compensation, and anyraghgployment or education conditions. The
University is cognizant of both its moral and leghligations to ensure that all employees and
students are provided equitable opportunities abze their goals and to function effectively
within the University environment.

Discrimination Prohibited

The kinds of discrimination prohibited by WSU pgliare those which occur on the basis of
race, sex, religion, age, color, creed, nationatbnic origin; physical, mental or sensory
disability; marital status, sexual orientation, atatus as a Vietnam-era or disabled veteran.
Decisions affecting an individual cannot be madé¢hanbasis of one of these factors. For
example, certain actions cannot be taken on acadumnperson's sex, or because of a person's
age, or because of a person's national origin.diews should be made on the basis of neutral
and objective criteria by which an individual maydwvaluated in terms of his or her
accomplishments without regard to irrelevant faxtrch as sex or race.

Definition of Sexual Harassment

WSU's discrimination policy explicitly incorporataad prohibits sexual harassment as a form of
unlawful sex discrimination. Sexual harassmenefingd as follows: Unwelcome sexual
advances, requests for sexual favors, and othbaler physical conduct of a sexual nature
constitutes sexual harassment when (1) submisgisnadh conduct is made either explicitly or
implicitly a term or condition of an individual'srployment or education, (2) submission to or
rejection of such conduct by an individual is uasdhe basis for employment or educational
decisions affecting such individual, or (3) suchdauact has the purpose or effect of unreasonably
interfering with an individual's work or educatidmperformance or creating an intimidating,
hostile or offensive environment. [29 C.F.R. 81604 (1988)]

When the University becomes aware of incidentsabial harassment, it is bound by state and
federal law to take corrective steps to terminhgharassment.
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Examples of Sexual Harassment

Sexual harassment encompasses any sexual attérdtas unwanted. It includes both verbal
and physical conduct. Examples of Sexual Harassprehibited by this policy include, but are
not limited to:

1. Physical assault;

2. Direct or implied threats that submission to sexatblances will be a condition of
employment, work status, promotion, grades, oetstbf recommendation;

Direct propositions of a sexual nature;

Subtle pressure for sexual activity;

A pattern of conduct that discomforts or humiliattes person at whom the conduct is
directed which includes one or more of the follogri{il) comments of a sexual nature;
(2) sexually explicit statements, questions, jokesgnecdotes; (3) unnecessary touching,
patting, hugging, kissing, or brushing against s@e's body; (4) remarks of a sexual
nature about a person's clothing or body; or (Bjamrks about sexual activity or
speculations about previous sexual experience;

6. Persistent, unwanted attempts to change a professiglationship to an amorous one.

abkw

Amorous Relationships Affecting Employees and Stiste

Amorous relationships that might be appropriatether circumstances are not appropriate,
whether consensual or otherwise, when they ocdwdasn a teacher or officer of the University
and a student or employee for whom he or she pasfessional supervisory responsibility. Even
where negative consequences to the participam®udeesult, such romantic liaisons create an
environment charged with potential conflict of irgst and possible use of academic or
supervisory leverage to maintain or promote thati@hship. Amorous relationships that the
parties may view as mutual may still raise questiohfavoritism as well as of an exploitative
abuse of trust and power. This is particularly tneen a student is enrolled in a course being
taught by the involved faculty member or teachisgigtant, or when the faculty member and
students are in the same academic unit or in thatsare academically allied.

University policy requires that all employees maintprofessional relationships with students
and supervisees. It is the responsibility of insiots and supervisors to make explicit
arrangements for their withdrawal from participatia evaluative decisions that may reward or
penalize a student or employee with whom the iesbruor supervisor has or has had an amorous
relationship.

Enforcement of Prohibitions:

The University vigorously enforces its prohibitioagainst unlawful discrimination, including
sexual harassment, and encourages those who tgehagyl to seek assistance to rectify
problems. Its internal grievance procedures atedi to investigate and remedy violations.
While observing the principles of due process, meitgations of policy violations will lead to the
application of disciplinary sanctions, includingmwiag, censure, suspension, dismissal, or, in
some situations, summary suspension.
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In support of this discrimination policy, the Unrggy promotes preventive educational measures
to create greater awareness of unlawful discrironygtractices, including sexual harassment,
among faculty, staff, and students. Administrati¥fecers, deans, directors, department chairs,
and supervisors are responsible for making cettainall employees are informed fully of the
types of conduct that may be classified as disc@tary, including sexual harassment, and that
such conduct is prohibited. Training is availalvtai the Center for Human Rights office.

Any employee or student of WSU who believes thabthghe has been subjected to unlawful
discrimination, including sexual harassment, or Whbeves he or she has been charged
wrongfully with a complaint, may utilize the proagds described in the following sections on
Discrimination/Sexual Harassment Complaint Proceslur

No one shall be penalized or retaliated againahinway by a member of the University
community for initiation or participation in a cotamnt procedure.

Resources:

In addition to administrators and supervisors ftlewing University officials also are available
to discuss any concerns or complaints about digeation, including sexual harassment, or to
provide advice on utilizing University complaintogedures:

University Ombudsperson Wilson 2, Pullman, WA 994602509/335-1195

Center for Human Rights French Administration, RdzbPullman, WA 99164-1022509/335-
8288

Women's Resource Center Wilson 8, Pullman, WAS®B&330
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9. THE CHARLESBLACKBURN POSTDOCTORAL FELLOWSHIP

Each year the English Department entertains noiomafor the Charles Blackburn Postdoctoral
Fellowship. Itis awarded to a WSU student whodw@apleted the requirements for the Ph.D. in
English or American Studies. The award is normagde at the end of spring semester, and to
be eligible the student must have successfullyraifd his or her dissertation during the
previous twelve months. These are the criterisébection:

. promise in the profession of English or Americandis, as indicated by the outstanding
quality of the doctoral dissertation

. overall academic achievement
. outstanding teaching performance

Nominees are ordinarily among the applicants fgadenental instructorships. The award,
however, attaches the Blackburn Fellowship titteyjgles a one-year instructorship in the

department (normally, but not invariably, with & 3eaching load), and involves a range of
courses deemed appropriate to the fellow’s car€be stipend includes full faculty benefits.

In rare instances, more than one such fellowship Imaawarded.

A detailed nomination letter (ordinarily from thesskrtation director), the student’s c.v., and an
abstract of the dissertation should be sent t@itrector of Graduate Studies as soon as the
student has successfully completed the Ph.D. defeAsopy of the dissertation should also be
available in the department for examination. Unu@mal circumstances, nominations will be
reviewed by members of the Graduate Studies Comittith recommendations forwarded to
the Department Chair. The Chair, in consultatiathhwembers of the Executive Committee,
will then make the appointment. In cases of cot¥lof interest, the Chair will make other
arrangements for review and confirmation of thecaminent.
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